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SUPPORT STAFF APPLICATION FORM
Please complete in BLACK ink.

The Arbib Education Trust is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.

	
	

	POST APPLIED FOR:
	

	

	PERSONAL DETAILS

	Title:
	
	

	Forename(s):
	
	Former Surname 

(if applicable):
	

	Surname:
	
	Date of Birth:

(not compulsory)
	

	Address:


	
	Daytime Tel No:
	

	
	
	Evening Tel No:
	

	
	
	Mobile Tel No:
	

	Post Code:
	
	National Insurance No:
	

	Email:
	

	If you have been at this address for less than 5 years please provide details of previous addresses covering this period on a separate sheet.


	

	EDUCATION AND QUALIFICATIONS Please give details of your education and qualifications. Make sure you include professional qualifications. Please note that if you are appointed to a post where qualifications are an essential requirement you will be asked, before your appointment is confirmed, to present the original copies issued to you by the examining body (photocopies will not be acceptable).

	Qualifications 

(Examination subjects, if applicable)
	Results 

(Grade or Classification)


	School, College Or University 


	How obtained 

(Full time, part time or correspondence)
 
	Period of Study 

From            To (dd/mm/yy)


	
	
	
	
	


	REFERENCES

	It is our policy to take up references for shortlisted candidates. Give names and addresses of two referees, one of which should be your present or most recent employer (if relevant). 

If you are known to your referee/s by a former name please supply the name by which you were known. Your referee should have direct knowledge of your professional capacities and performance. 
We reserve the right to take up references with any previous employer. 
Your current employer will be asked to provide a reference, in which details of the following will be asked: 
i. any disciplinary action 
ii.  whether you have been the subject of any child protection concerns and any outcomes from this.

	Name of Referee 1
	Name of Referee 2

	Current/most recent Employer:


	Current/most recent Employer:



	Status/Job Title
	
	Status/Job Title
	

	Postal address
	
	Postal address
	

	
	
	
	

	Post Code
	
	Post Code
	

	Tel. No:
	
	Tel. No:
	

	Email [preferred]:
	
	Email [preferred]:
	

	May we approach this referee before any interview?
	*Yes/No

	Where did you see this position advertised?
	


	What are your top three strengths? Please give examples of each in action. (300 words)
Why are you applying for this apprenticeship? Tell us about your future career plans or what skills you want to develop. (200 words)
Do you have anything else you want to tell us that would help your application? (200 words)




	DECLARATIONS 

	A candidate for any appointment with The Arbib Education Trust must state below any known relationship to any member of the Trust, Trustee, Governing Body, Volunteer or related to any employee of The Arbib Education Trust when making an application. A candidate failing to disclose such a relationship or seeking to improperly influence the recruitment and selection process shall be disqualified from appointment, or if appointed, shall be liable to dismissal without notice.

Are you related to any member of The Arbib Education Trust?

                                                                                                                                                                   *Yes/No

	Data Protection Act 2018

The information provided by you on this form as an applicant will be stored securely either on paper or electronically in accordance with our obligations under the Data Protection Act 2018 and General Data Protection Regulation. The information provided will be processed solely for the purpose of recruitment and any other activity relating to this recruitment. For more information in relation to how we process your personal data, please see our Data Protection Policy available on our website https://www.arbibeducationtrust.org/213/policies

I hereby give my consent for the information provided on this form to be held on computer or other relevant filing system and to be shared with other 3rd Party Processors for the purpose of this recruitment in accordance with Data Protection 2018.
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	The Rehabilitation of Offenders Act (ROA) 1974 (Exceptions) Order 1986 (as amended 2013 and 2020)

We comply with the Disclosure & Barring Service (DBS) code of practice and have a written policy on the recruitment of ex-offenders, please refer to the Safer Recruitment Policy available on our website https://www.arbibeducationtrust.org/213/policies. If you are shortlisted, you will be required to declare any relevant convictions, adult cautions or other matters which may affect your suitability to work with children. As a result of amendments to the Rehabilitation of Offenders Act 1974 (exceptions order 1975) in 2013 and 2020, some minor offences are now protected (filtered) and should not be disclosed to potential employers, and employers cannot take these offences into account. If you are unsure whether you need to disclose criminal information, you should seek legal advice or you may wish to contact Nacro or Unlock for impartial advice. Please note that there may be a wait time when contacting the above organisations, if you need to contact them we urge you to do this sooner rather than later. There is more information on filtering and protected offences on the Ministry of Justice website. Nacro Website - https://www.nacro.org.uk/criminal-record-support-service/ Email - helpline@nacro.org.uk Phone 0300 123 1999 Unlock Website - http://hub.unlock.org.uk/contact/ Email - advice@unlock.org.uk Phone - 01634 247350 Text Service - 07824 113848
I agree that the appropriate enquiry may be made to the Disclosure & Barring Service 
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	Safeguarding Vulnerable Groups Act (2006)

The Arbib Education Trust is obliged by law to operate a checking procedure for employees who have substantial access to children and young people.

I confirm that I am not barred by the Disclosure & Barring Service from working with or applying to work with children or included on the DBS Children’s Barred List
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	Immigration, Asylum and Nationality Act (2006)

In accordance with the Immigration, Asylum and Nationality Act 2006, The Arbib Education Trust requires new members of staff to provide documentary evidence that they are entitled to undertake the position applied for/have an ongoing entitlement to live and work in the United Kingdom. Therefore, all candidates shortlisted for interview are required to complete a declaration and to produce acceptable specified documentary evidence at interview.

I confirm that I am legally entitled to work in the UK
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	Living/Working Abroad Declaration

Under the DfE Keeping Children Safe In Education guidance, the Education Sector has a statutory requirement to undertake checks on prospective employees who have spent time abroad. If you answer yes to one or both of the declarations below, please provide further information. A candidate failing to disclose this information, or seeking to improperly influence the recruitment and selection process shall be disqualified from appointment, or if appointed, shall be liable to dismissal without notice.

Have you lived or worked abroad in the last five years, and/or have you lived in a country other than the UK for one or more continuous periods of 3 months or more within the last 5 years?

                                                                                                                                                                   *Yes/No

	Equality Act 2010

If Yes, please provide any details to tell us if there is support we can provide at interview or if you are offered employment with us

Do you have a disability as defined by the Equality Act 2010.

                                                                                                                                                                   *Yes/No

	Referral

If yes, please provide their full name and school below.

Has a member of current staff suggested that you apply for this position?
                                                                                                                                                                   *Yes/No

	I DECLARE THAT ALL THE INFORMATION ON THIS FORM IS CORRECT TO THE BEST OF MY KNOWLEDGE AND I NOTE THAT THE WITHHOLDING, FALSIFICATION OR OMISSION OF RELEVANT INFORMATION BY A SUCCESSFUL CANDIDATE ARE GROUNDS FOR DISCIPLINARY ACTION WHICH MAY LEAD TO DIMISSAL. 


	
	
	Date:




Please email completed application form to zaineb.anwar@arbibeducationtrust.org or post to:
Zaineb Anwar
The Arbib Education Trust

c/o The Langley Academy Primary
Langley Road

Langley

Berkshire

SL3 7EF
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